AGUEDA I. JOHNSTON MIDDLE SCHOOL

Course Syllabus

SY 2007-08
Career Education

Room 27

Instructor:  Linda Taitano

Grade: 8th 





Term: 1 Semester (2 Quarters)

Textbook: Exploring Careers (Glencoe)

Course Description:


Career Education is a course to help students prepare for the world of work.  The course encourages the students to explore the various career opportunities as well as create awareness about the importance of the career selection process in the student’s daily life.  It is hoped that this new-found knowledge will encourage the students to continue to strive and think about their future endeavors.  

Course Goals/Objectives:


The primary goal of the Career Education class is to expand, rather than limit the student’s knowledge of careers and career opportunities.


Career Education can help a student to learn how to find, apply for, and succeed on a job.  The ultimate goal is for the student to be happy in the World of Work.

Evaluation:


Test






30 %



Class work





30 %



Career Ed. Folder/ Reaction Journal/Planner

30 %



Class participation/Citizenship


10 %



Total



          


100 %

Materials:

2 Folders with 2 side pockets (3 prongs)

Filler Paper (College Rule)

Dark blue or black ink pen

Pencil

SAMPLE RUBRICS FOR CITIZENSHIP EVALUATION

Citizenship Grade:

Each student’s citizenship grade is evaluated based on the following rubrics:  Students need to exhibit at least two of the behaviors in each category to warrant that evaluation.  

E = Excellent

· Student exhibits exemplary behavior:  No disciplinary action needed

· Always follows school and classroom rules

· Listens politely and demonstrates respect to others

· Actively participates in class most of the time

· Socializes very well with others most of the time

S = Satisfactory

· Student exhibits good behavior; few to no disciplinary action needed

· Consistently follows school and classroom rules

· Participates in class

· Gets along well with others some of the time.

N = Needs Improvement

· Student exhibits inappropriate behavior

· Inconsistently follows school and classroom rules

· Occasional disciplinary action needed; teacher disciplinary action needed on

           three or more occasions.

· Student participation in class is infrequent 

· Has difficulty getting along with others

U = Unsatisfactory

· Student exhibits unacceptable behavior; 

· Frequent disciplinary action needed;  referred to the SSO and disciplinary

      action 

· Taken (Level II or III type offenses)

· Student does not participate in class

· Does not get along with others.

*Please note that citizenship grades are reported at the middle and end of the quarter    

  via progress reports and report cards.  

*Exit Goals:

By the end of the 1st/3rd  Quarter, the students will:

· Be introduced to various job-related terminologies.

· Be able to recognize personality traits that affect job performances.

· Be able to read and identify help-wanted abbreviations.

· Be able to prepare job lead cards.

· Be able to learn how their community, family, and friends can be sources of job. Information.

By the end of the 2nd/4th  Quarter, the students will:

· Be able to fill out a proper application form.

· Be able to prepare for a job interview.

· Be able to use the IDEAS assessment results to prepare for high school.

· Be able to have an understanding of the expectations of the “Real World of Work”.

· Academic Achievement in SAT10

COURSE OUTLINE

1st/3rd QUARTER



2nd/4th  QUARTER

I.   
Self Awareness


I. 
Find Job Openings
A.  Why we Work



A.   Finding the Right Job


B.   Men and Women in the


B.   What Type of Job do You Want?

      World of Work



C.   Where to Look


C.  Work and Identity



D.   Some Things You Will Need 

            D.  Work and Lifestyle


       When You Look for Work
E.  What Employers Want to Know

II. 
Behavior



II. 
Applying for the Job

A.   Behavior Traits



A.    Getting Ready to Apply 

B.   Positive and Negative Traits

B.    Contacting Employers
C.   Body Language



C.    The Application Form
D.   Active Listening 



D.    Letters of Application







E.     Resume
III.   
Understanding Yourself



A.   Values                                         III.
Interviewing for the Job

 B.   Personality Traits



A.   Importance of the Interview
 
 C.   Career Interests Areas


B.   Preparing for Interview
C.   Questions Often Asked in an

 IV.       Communication



       Interview

A.    Office Efficiency



D.   The Interview
B.    Telephone Etiquette


E.     Reasons People are not Hired






IV.
Managing Your Money








A.  You and Your Money








B.   Look at Your Paycheck

DISCIPLINE PLAN

When in the classroom, students must comply with the following rules:

1. Respect people, property and yourself.

2. Be Prompt.  Come to class on time.

3. Be prepared.  Always bring necessary materials to class.

4. No food or drinks allowed in the classroom.

5. Turn in all assignments/projects on time.

6. Raise your hand and wait until you’re called upon!

7. Do your best!

If a student breaks a rule, the following consequences will occur:

1st time:
Warn/counsel the student.

2nd time:
Phone the parents.

3rd time:
Depending on the situation, refer the student to a counselor.

4th time:
Refer the student to the principal.

If a student is severely disruptive, he/she will be referred immediately to the principal.  Demerits will be imposed on late assignments and no planners.  Students who behave appropriately will be reinforced positively.

This plan will only be effective if you as parent(s)/guardian(s) work together with the teacher to ensure that your child is following the plan.  Please go over the course outline and discipline plan with your child, sign it, and then inform your child to store it in the student folder as a daily reminder.  Let’s make this a successful year for your child.  Thank you for your support and cooperation.

I/We acknowledge that I/we have read and understood the Career Education Syllabus.

Linda Taitano, Career Education Teacher ____________________________

Administrator  _________________________

Student’s Name (Print) __________________________  


Student’s signature  ____________________
       Date_____________

Parent’s/Guardian’s signature __________________    Date _____________

