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Principal’s Message
Buenas yan Hafa Adai!


Welcome to School Year 2011-2012.  This year I am honored and excited to have been given the opportunity to continue to lead this educational community “Home of the Pirates.”  I am looking forward to a year of great learning and excitement.  Agueda I. Johnston Middle School strives for intellectual distinction and as your principal; I pledge my leadership and support to continue guiding our school in this direction.

This school year marks another opportunity for us to excel and increase the level of success for everyone.  With your continued support, we will continue to instill in our community students who are competent, productive and responsible citizens.







Sinseramente,








Naomi C. Taitingfong, Principal
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Team Goonies
     Team Pathfinders 
   Team Black Pearls
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Team Navigators   Team Skull & Crossbones   Team Explorers
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	August 8, 2011
	All Teacher Orientation
	Monday

	August 9, 2011
	1st Quarter Begins/First Day of Classes
	Tuesday

	September 5, 2011
	HOLIDAY – Labor Day
	Monday

	September 6, 2011
	1st Quarter Progress Reports Due
	Tuesday

	September 19, 2011
	Professional Development Day #1
	Monday

	October 12, 2011
	End of 1st Quarter
	Wednesday

	45 Instructional Days

	October 13, 2011
	2nd Quarter Begins
	Thursday

	October 18, 2011
	1st Quarter Grades Due
	Tuesday

	Oct. 25, Oct. 26, Oct. 27
	Parent/Teacher Conference

   10/25 -Elementary   10/26-Middle   10/27- High
	Tues./ Wed./Thurs.

	November 2, 2011
	HOLIDAY – All Souls’ Day
	Wednesday

	November 11, 2011
	HOLIDAY – Veteran’s Day
	Friday

	November 14, 2011
	2nd Quarter Progress Reports Due
	Monday

	November 24, 2011
	HOLIDAY-Thanksgiving Day
	Thursday

	November 25, 2011
	THANKSGIVING BREAK

(Flexible make up day #1)
	Friday

	November 27, 2011
	2nd Quarter Progress Reports Due
	Monday

	December 8, 2011
	HOLIDAY – Our Lady of Camarin 
	Thursday

	December 22, 2011
	End of 2ns Quarter
	Thursday

	Dec.23, 2011-Jan. 6, 2012
	CHRISTMAS BREAK

(Jan. 4-6, 2012 Flexible make up days #2, #3, #4)
	Wednesday-Tuesday

	45 Instructional Days

	January 9, 2012
	Classes Resume/3rd Quarter Begins
	Monday

	January 12, 2012
	2nd Quarter Grades Due
	Thursday

	January 16, 2012
	HOLIDAY-Martin Luther King, Jr. Day
	Monday

	January 23, 2012
	Professional/Staff Development Day #2
	Monday

	February 6, 2012
	Flexible Make up Day #5
	Monday

	February 10, 2012
	3rd Quarter Progress Reports Due
	Friday

	March 6, 2012
	Chamorro Language Competition Secondary Schools
	Tuesday

	March 14, 2012
	End of 3rd Quarter
	Wednesday

	45 Instructional Days

	March 15, 2012
	4th Quarter Begins
	Thursday

	March 20, 2012
	3rd Quarter Grades Due
	Tuesday

	Mar. 27, Mar. 28, Mar. 29
	Parent/Teacher Conference

   3/27 –High, 3/28 – Middle, 3/29 -Elementary
	Tues./ Wed./Thurs.

	April 2-6, 2012
	EASTER BREAK

(April 2, 3, 2012 Flexible make up days #6,#7)
	Monday-Friday

	April 9, 2012
	Classes Resume
	Monday

	April 20, 2012
	4th Quarter Progress Reports Due
	Friday

	April 30 –May 11, 2012
	SAT10 Testing 
	Monday-Friday

	May 24, 2012
	End of 4th Quarter/Last day of Classes
	Thursday

	May 25, 2012
	Teacher Work Day
	Friday

	May 29, 30, 31, 2012
	Flexible Makeup Days #8, #9, #10
	Tuesday-Thursday

	45 Instructional Days
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       AGUEDA I. JOHNSTON

A Personal History

Agueda Iglesias Johnston was born on December 12, 1892, in Hagatna, Guam.  She was married to the late William G. Johnston.  They have seven children namely: Cynthia, Maria, Herbert, Margaret, Tom, Joseph, and Eloise.

As an educator, she was a strict disciplinarian who kept children after school to “catch up”.  Agueda I. Johnston continued to teach until 1925 when she became Principal of Almacen Grammar School.  In 1934, she helped organized the first Girl Scouts on Guam.

She received numerous of awards and was honored by being inducted into the Educators’ Hall of Fame.  On April 20, 1974, a Junior High was honored in her name for all her meritorious services.  George Washington Junior High was changed to Agueda I. Johnston Junior High.  She died on December 20, 1977.  Every year, the faculty, staff, and students honor Agueda I Johnston.  An assembly is held at the school with the Johnston family and dignitaries.
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Agueda I. Johnston Middle School

SY 2011-2012BELL SCHEDULE
                    20 Minute Home Base    46 Minute Classes     (2) 5 Minute Break    47 Minute Lunch
	TIME
	Flip-Flop Schedule
	MINUTES

	
	MON-WED-FRI
	TUE/THU.
	

	8:25 am 
	Warning Bell
	5.

	8:30 am - 8:50 am
	Homebase
	20.

	8:53 am - 9:39 am
	1st
	7th
	46.

	9:42 am  - 10:28 am
	2nd
	6th
	46.

	10:28 am - 10:33 am
	BREAK
	5.

	10:36 am - 11:22 am
	3rd
	5th
	46.

	11:25 am  12:11pm
	4th
	4th
	46.

	12:11 pm  - 12:58 pm
	LUNCH
	47

	1:01 pm - 1:47 pm
	5th
	3rd
	46.

	1:50 pm - 2:36 pm
	6th
	2nd
	46.

	2:36 pm - 2:41 pm
	BREAK
	5

	2:44 pm - 3:30 pm
	7th
	1st
	46.


THE GUAM PUBLIC SCHOOL SYSTEM VISION STATEMENT: (The Triple P of GDOE)
Our Educational Community:
Prepares all students for life, 
Promotes excellence, and 
Provides Support.
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Vision, Mission, and Expected School wide Learning Results
SCHOOL VISION
Nurturing Values through Education: Respect, Scholarship, and Cooperation.

SCHOOL MISSION
Agueda I. Johnston Middle School Students will:
· Acquire knowledge and positive attitudes;
· Become life-long learners and;

· Be responsible citizens.

EXPECTED SCHOOL WIDE LEARNING RESULS (ESLRS)

Everything we do at AJMS will focus around academic excellence.  The values we teach our students are based upon our Expected School wide Learning Results.  These ESLRS call for all students at AJMS to be:
Our school community PREPARES all students for life, PROMOTES excellence, and PROVIDES support for all learners to become:
P  roblem Solvers  Every student at AIJMS will…

P.1
Demonstrate the ability to come up with solutions to their problems


P.2
Explain cause and effect

I  nnovative Thinkers  Every student at AIJMS will

I.1
Utilize available resources to apply to practical everyday situations


I.2
Generate ideas to overcome prevailing predicaments

R  esponsible Contributors  Every student at AIJMS will…

R.1
Maintain good citizenship


R.2
Show active involvement in school and community activities

A  cademic Achievers  Every student at AIJMS will…

A.1
Excel in all subjects


A.2
Improve test scores to meet the objectives of the school action plan
T  echnologically Literate Consumers  Every student at AIJMS will…

T.1
Develop awareness of technology, computers, and other equipment that help them learn


T.2
Use appropriate technology to ensure learning and to solve problems

E  ffective Communicators  Every student at AIJMS will…

E.1
Use language that is precise, engaging, and well suited to the topic and audience


E.2
Write and speak appropriately

S  uccessful Learners  Every student at AIJMS will…

S.1
Demonstrate the ability to apply what they have learned

S.2
Demonstrate self-motivation, critical thinking, and mastery of the skills essential to life-long   learning

EXPECTED SCHOOLWIDE BEHAVIORS
Order and positive behavior management go hand-in-hand with effective classroom learning. In order for learning to take place, the environment must be conducive to learning. Thus, AIJMS’s expected behaviors are what we require in general from all of our students throughout the entire campus, inside and outside or the classroom, as they enter/leave our campus, and throughout the day.
AIJMS School Wide Behavior Expectations
	[image: image14.wmf]Be Safe
	Be Respectful
	Be Responsible

	Socialize and play safe.
	Speak appropriately and respectfully to others, staff and students.
	Come to school prepared.
Come on time and EVERY day.

	Stay within permitted area.
	Keep hands, feet, and objects to yourself.
	Stay focused and on task in class.

	Tell an adult if you or anyone is in danger.
	Respect school property and the property of others.
	Wear your school uniform proudly.


CURRICULUM AND THE MIDDLE SCHOOL PROGRAM    
[Board Policy 338]
The importance of achieving developmentally responsive middle level schools cannot be overemphasized. Developmentally responsive schools should exhibit the following characteristics:1) A curriculum that is challenging, integrative, and exploratory; 2) Varied teaching and learning approaches; 3) Authentic and meaningful assessments; 4) Flexible organizational structures; 5) Programs and policies that foster health and safety; and 6) Guidance and support services.
This policy specifies the approved Middle School Curriculum that is to be implemented by each of the Guam Public Middle Schools.  This curriculum specifies the required subjects that the transescent student in grades six through eight shall complete before continuing on to high school.

The Middle School Program shall include advisory time, interdisciplinary team teaching with a team planning period, exploratory courses, and time blocks that incorporate flexible scheduling.

The Middle School Program shall include homebase, interdisciplinary team teaching with a team planning period, and if possible, exploratory courses. 
Required Subjects: Each student shall take two (2) semesters per year of the following courses:

6th                                    
             7th                                       

   8th

Language Arts                        
Language Arts                      

Language Arts

Reading    

               
Reading


           
Reading

Social Studies (World History)        
Social Studies (World Geography)    
Social Studies (U.S. History)

Science (General)                      
Science (Life)                                     Science (Earth)

Math 


               
Math/Pre–Algebra                    
Math / Pre–Algebra / or Algebra

Three (3) semesters of PE.


One (1) semester of Career Education.

One (1) semester of Health.


One (1) semester of Computer Science.
Two (2) consecutive semesters / One (1) year of Chamorro Language.
Exploratory Courses: These courses may be offered on a quarterly or semester basis, with efforts being placed on providing the students with the opportunity to explore the greatest number of these courses.

The following are additional electives being offered at AIJMS for SY 2011-12:
Journalism/Yearbook (8th grade only)
Art (7th & 8th-grade)

Computer Science



Cultural Dance (Kulu Natibu)

Industrial Arts




Vocational Education
Tourism/Marketing



Office Aide (7th & 8th-grade/Pass or Fail only)
CHARACTER EDUCATION

GCA Title 17 (Public Law § 4121)

The Guam Public School System is mandated to develop and implement a character education program that promotes positive character qualities.  These qualities promote safety and an orderly learning environment as well as equip all students with the necessary skills to become model citizens.  

AIJMS has implemented the Positive Behavioral Intervention and Support (PBIS) program.  PBIS is a process of using positive behavioral interventions and systems to achieve positive behavioral outcomes.  The student learning experience is broken down into different systems that either promote or detract from the development of social competencies and academic achievement. The three systems include the individual student, classroom, and non- classroom experience. PBIS analyzes each system independently and it’s overlapping effect on each other.

The purpose of PBIS is to enrich the school experience by empowering schools, families, and communities to develop learning environments that are conducive to good teaching and learning.

FAMILY SCHOOL PARTNERSHIP
FAMILY SCHOOL PARTNERSHIP

The Board and the Union recognize that family-school partnerships are fundamental to successful schools and agree that communication between the schools and parents is essential.

Teachers shall provide students and families with the following information at the beginning of every school year/semester:

· Course outlines/syllabus and class rules;

· An explanation of what parents/guardians are expected to do to monitor the extent to which their children are meeting class/course requirements and to maintain communication with the school.

[image: image15.wmf]The Board Union Contract also requires that teachers communicate with parents. A failing grade on a report card should come as no surprise to the parent if the teacher has kept them informed. There are a number of ways this can be accomplished, and a teacher may use any method they like to fulfill this requirement. Some possible methods are:

· progress reports, letters;
· ask that a parent sign an assignment or score sheet;
· ask that a parent sign a completed assignment or test paper; and/or
· phone calls to parents.
PARENTAL INVOLVEMENT 

Parents/Guardians are encouraged and invited to be a part of their child’s education.  Parents are welcome to seek information concerning their child’s grades and/or classes, to act as volunteers in the classrooms, at activities, on field trips as guest speakers, and as mentors.

STUDENT PLANNERS 
The AIJMS school community recognizes the importance of Student/Parent Planner.  By informing our parents of the Board Policies, school rules and regulations in this planner, we are promoting communication and parental involvement in the daily educational process of their children.  With this understanding, each student will be expected to bring his/her AIJMS Planner to every class, every day.  The initial planner is free. Replacement of the planner will be $10.00.

How to use the planner:

1. Student is expected to make a note of any homework/assignments for each class, to include noting “no homework”, so each class box is filled each day- no blanks left.  The planner will be part of the textbooks/materials required for all classes.

2. Parents are expected to check the planner daily to verify if the student has homework or a note from the teachers.

3. If phone contact is not available, the planner may be used as a form of communications between parents and school personnel.

	STUDENT ABSENCES


[BOARD POLICY 411]
The Board acknowledges that academic achievement entails many components and that academic credentials should reflect more than just the product of quizzes, examinations, and papers.  These alone do not adequately prepare students for the challenges awaiting them after graduation.  An additional essential component of academic excellence is the development of good work habits necessary to successfully compete in an increasingly competitive work force.  Attendance is the cornerstone for the development of such good work habits.  Consequently, the Board believes that the school system must place great emphasis on student attendance. 

Absences incurred for any of the following reasons are to be considered as excused absences.

· Illness of a student. However, students with three or more consecutive days due to illness are required to present written certification from a physician attesting the nature of the illness and the duration for which the student should be excused from school. In addition, school administrators may require written certification from a physician for any number of days of absences due to illness if a student’s past attendance records show patterns of illness or reasons for the absences due to illness which the administrator finds questionable.

· Scheduled medical or dental visits.
· Death of an immediate family member of the student. (Immediate family is defined as: (step) parents, guardians, (step) brothers, (step) sisters, grandparents, and child.
· Required appearances at court or other legally related proceedings.

· Lack of available bus transportation, provided the student relies on bus transportation to go to school. 

· Travel which has the prior approval of a school administrator (Pre-arranged absences).
· Natural catastrophe or disaster.

· Participation in authorized school related activities or compliance with administrative actions taken by the school, such as field trips, conferences called by administrators or counselors, suspensions, going home because of illness or injury, etc.

· Observance of holidays recognized by a religion of which the student is a member.

The school administrator shall have the final authority to decide whether an absence is considered as excused within the limits contained in this policy.

When a student is absent, the school requires a written excuse from the parent or guardian.  If a student comes to school without a note from the parent or guardian, he/she will be given an unexcused absence until an excuse note is received from the parent or guardian. A note must be received within two days or the absence will remain unexcused.
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NOTE SHOULD INCLUDE:
1. The date when the note is being written.

2. The student’s full name (first, middle, & last).

3. The date(s) of absence(s).

4. The reason for the absence.

5. A current contact number.

6. Signature of parent/guardian.

PLEASE NOTE: It is the parent’s responsibility to indicate the reason for absence(s), but it is up to the school to excuse or not to excuse the absence(s).  For school attendance purposes only, three (3) unexcused tardiness are equivalent to one (1) unexcused absence. Students who are ten (10) or more minutes tardy for a class shall be considered as absent from the class. If a student accumulates twelve (12) unexcused absences or more during the school year, he/she will be referred to the School’s Truant Officer/ FAMILY COURT.  

PRIOR APPROVAL FOR ABSENCES

Prior approval must be secured from the Principal for an extended absence.  Off-island absences may be excused for up to 10 days.  Forms for this purpose are available in the main office.  Such forms must be completed at least two weeks prior to the date of absence.  Absences requiring prior approval include:

1. A medical referral off-island.
2. Absences for trips or other parental requests as judged appropriate for the student by the principal or his/her designee.

3. A family emergency off-island.
LATE ARRIVALS –TARDY TO SCHOOL
All students must be in their classroom by the first bell. On-task class time is the most important element in improving student performance; students should not arrive late to school.  Doctor’s appointments verified with a doctor’s appointment card or note from the doctor’s office, a verifiable car accident, and late bus arrivals are generally the ONLY acceptable reasons for being late to school.  Additional reasons may be included at the discretion of the Principal or Assistant Principal.  Students should present parent notes to the SSO office.  Students excused as late arrivals to school are sent to class with the understanding that missed academics work can be made up.

Tardy violations will result in consequences ranging from break/lunch detention and ultimately to parent meeting.  Parent/guardians are urged to promote punctuality to all classes and assist the school in ensuring their child attends class on time.

SCHOOL ATTENDANCE-SUGGESTIONS FOR PARENT AND STUDENTS
· Schedule doctor, dentist, and other appointments before or after school hours, or on Saturday or teacher workdays.

· If you must schedule appointments during the school day, plan them so that your child does not miss the same class every time. 

· If your child must be out of school for part of the day, allow him/her to miss only that time necessary for the appointment.

· Do not view tardiness as acceptable behavior.

· Discourage early checkouts.

· Be sure makeup work is completed promptly.

· In case of prolonged absences due to hospitalization, etc. notify the SSO as soon as possible and make arrangements to get school work collected and picked up for your child. 

Attendance will be taken in all periods. Teachers are required to keep record of attendance for each class.  Attendance is recorded in the teacher’s grade book.  Teachers will mark students absent or tardy as needed.  Three unexcused absences warrant a referral to the SSO office for administrative action. Three unexcused tardies also warrant a referral.

ATTENDANCE PROCEDURE
1. SSO office will issue the admit slip, excused or unexcused.

2. Each teacher will sign the appropriate space on the admit slip during the meeting period.

3. Admit slips will be collected by the last period teacher and turned into the SSO at the end of the day.
4. All parent notes/medical certifications will be filed.
	STUDENT STANDARD OPERATING PROCEDURES


REGISTRATION

On Island Registration:  

· Official Withdrawal form from previous school;

· Health Audit (meeting all DPH&SS Immunization Schedule Requirements);

· Physical Examination

· Proof of Residency (Mayors Verification)

· Completed  Emergency Card

Additional Requirements for Registration from Off-Island

· Original Birth Certificate 
· Official/Unofficial Transcript from transferring school

· Physical Exam and PPD or TB skin test (One year of U.S. and six month for foreign country)
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VISITORS ON CAMPUS
1. All visitor(s) to AIJMS must sign in the Visitor Logbook and remain in the office area.

2. Visitors are not allowed to enter classroom areas of campus without an official identification card and permission of principal.

3. The visitor(s) must then obtain a pass and becomes the responsibility of the person being visited.

WITHDRAWALS

When withdrawing from AIJMS, the following should be followed:

· Parents must initiate the withdrawal through the Counseling Office one (1) day in advance.

· Proper forms must be obtained and all sections completed.

· Books must be returned to the classroom teachers.

· Outstanding obligations (class book, library fines, etc) must be paid.

RELEASE OF STUDENT RECORDS

[BOARD POLICY 825]  No records may be released to persons except as specifically listed: 
· Individuals authorized by GDOE.

· Written consent of the parents or the eligible student.

· A court ordered subpoena.

Any parent or eligible student who wishes to release information should notify the school in writing.  The Buckley Amendment is a federal law known as the Family Educational Rights and Privacy Act (11/19/74).  It allows all parents of students less than 18 years of age, and all students over 18 or attending post secondary school, the right to see, petition to correct, and control access to student records.

PARENT – TEACHER CONFERENCE
Parent/Teacher conferences are scheduled twice a year during 1st and 3rd Quarters.  In addition, parents/guardians are invited to confer regularly throughout the school year with the teachers concerning their child’s progress.  Arrangements can be made to meet with teachers or teams by calling the Guidance Counselor Clerk at 472-6785/6947.  Please allow a 24 hours notice for parent-teacher conference.  
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GRADING

Report cards are issued after each quarter. 1st & 3rd quarter report cards are issued during scheduled Parent/Teacher Conferences.  If report cards are not picked up during conferences, it will be sent home with students if other arrangements are not made.
Progress reports are sent home between the fourth and sixth week of each quarter. These reports indicate adjustments students should make for improvement prior the end of each quarter.  

Academic

Citizenship

A = 90 – 100

E = EXCELLENT

B = 80 – 89

S = SATISFACTORY

C = 70 – 79

U = UNSATISFACTORY

D = 60 – 69

F = 59 – Below
All grades are calculated by teachers and based on a weighted distribution stipulated in the course syllabus.  Parents/students are encouraged to review documents with every teacher to determine how grades are determined.
[image: image19.png]



HONOR ROLL

· A grade point of 90% – 100% is required to be on the “A” Honor Roll of Excellence.

· A grade point of 80% – 89% is required to be on the “B” Honor Roll.

· After each quarter, grades are averaged using a percentage value for each grade.

AIJMS RETENTION POLICY

All students attending AIJMS are subject to the school-level retention policy. Students become candidates for retention if they fall into any of the following criteria:

· Less than 60% cumulative GPA for all their classes;

· Special Education students may be retained by following appropriate IEP procedures;

· LOTE students that are LAS Oral Level One or Two may only become a candidate with majority approval of a committee consisting of two LOTE teachers, a counselor, a parent and an administrator;

· The retention of a student must be in compliance with age appropriate placement per Board Policy 339.
The parents of students with quarterly GPA less than 60% should make an appointment to meet with the student’s teachers and counselor to discuss an intervention plan.

Note:

· Final determination to retain candidates is at the discretion of the school principal.

· [image: image20.wmf]Attendance at summer school is not an alternative to retention.

EIGHTH GRADE PROMOTIONAL REQUIREMENTS

The decision to hold an 8th grade promotional exercise will be made by considering input from all stakeholders – AIJMS community, teachers, and administration.  Community input will come from PTO.  Participation in the 8th grade promotional exercise is considered a privilege for all 8th grade students. 
· Students must satisfactorily complete all the academic requirements mandated by the Guam Department of Education.
· Meet the criteria set by AIJMS: 

1. Students must have a cumulative GPA of 60% or better by the end of the 4th quarter.

2. Students must not have any financial or material obligations to the school. i.e. library, textbook, club/organization, lab fees, uniform dues, etc. All obligations must be cleared by the first week of May.

3. No suspensions are allowed during the 4th quarter.

MAIN OFFICE/OFFICE AREA RULES
[image: image21.wmf]The office is to be used in a business-like manner.  Students are to observe the following rules:

· Enter the Main Office only when you have business there.

· Conversations should be held in low tones.

· You may be asked to sign in and write the purpose of visit. 

· If you are requested to wait, remain quietly seated.

NOTE: These rules apply to all offices on campus.

EMERGENCY DRILLS

Emergency, fire, and earthquake drills will occur within the school year.  These drills are essential to the safety and welfare of all students. Students must adhere to bell signals and instructions given by administrators, teachers, aides, and support staff.  All students must follow evacuation pathways and designated areas to ensure SAFETY.  

PASSING TIME
In order to ease congestion during passing time, students should stay to the right of the hall and walkways.
HALL PASSES

At no time should a student be in the hallways without a pass from his/her teacher. Passes are given for emergency use of the restroom, nurse’s office, teacher errand, or if the student has been called to the office.  

Students must exercise extreme quietness while passing through the hallways during instructional times.  They must use the most direct routes to and from their destinations.

OFF LIMITS AREAS

Students are to remain out of stairways at both ends of B wing. Students are also to keep away from exterior concrete walkways connecting B wing and C wing. These areas are to be used for emergency purposes only.  Students will use the main hallway and main stairway as their means of getting to and from class.  Walkway between B wing and the library is off limits at all times.

LEAVING THE SCHOOL GROUNDS

AIJMS is a closed campus.  Once a student arrives on campus, he/she may not leave the school grounds before dismissal time without permission from parents and the principal or his/her designee.  When parent or guardians picks up a student before dismissal time, they must come into the Main Office to sign the student out.  Release of a student to someone other than a parent/guardian or someone on the emergency card will not be permitted.

TELEPHONE

[image: image22.wmf]The telephone in the Main Office is available for emergency use only.  Students may not receive telephone calls during school hours. 

MESSAGES / DELIVERIES 

Due to the large number of students, it is not possible to deliver various personal messages or items to the students. 

· Arrangements regarding lunch money, appointments, transportation, etc. must be taken care of before the student arrives at school. Emergency messages will be channeled through an administrator before delivery.

· The office staff will not accept various packages for delivery.  Therefore, flowers, balloons, food, etc. should not be delivered to the school.  Such items will not be delivered.

[image: image23.png]



RESTROOM USE

Students may use the restroom before and after school, between classes, during breaks, or lunchtime. Only in extreme situations should a student ask to leave a classroom to use the restroom.  In such cases, he/she must have a current pass filled out completely and signed by a teacher.

· Students who have urinary or bladder problems and need to use the restroom frequently should provide a doctor’s note to administrators, nurse and teachers.

PROPERTY IDENTIFICATION & LOST & FOUND

All items brought to school should be clearly identified with the student’s name and grade.  This will aid the return of items to the rightful owner. 

Students who find lost articles are asked to take them to the Student Support Office, where they may be reclaimed before/ after school, or during break/lunchtime.
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TEXTBOOKS

[BOARD POLICY 710]
The Guam Department of Education provides textbooks and workbooks free to students for their use.  Students assume full responsibility for the books they are issued.  Books are issued by the subject teacher and must be returned to the same teacher upon completion of the school term (in the same condition), withdrawal from school, or transfer to another or transfer to another teacher.  

Students are financially responsible if they lose or damage, beyond normal wear and tear, any textbook or workbook issued to them.  Charges for lost books or workbooks shall be at the current purchase price of said books.  

SCHOOL LOCKERS

[image: image25.wmf]
Use of school lockers are a privilege that may be revoked at the discretion of the Principal or designee. Students may use lockers to keep their books and other belongings required for school activities. Students’ lockers remain the property of AIJMS and are “subject to searches at the school’s discretion regardless of whether reasonable suspicion for a search exists” – Board Policy 420.  Lockers must be cleared out one week prior to the end of school. Students are not to share lockers. Due to the limited amount of lockers available to students, lockers are on a first-come first-reserve basis.
DRESS CODE / UNIFORM POLICY

[BOARD POLICY 401] 

All students are required to wear the approved AIJMS uniforms on a daily basis. The uniform shall consist of the AIJMS shirt and AIJMS khaki pants, skirts, skorts or shorts. Students wearing their uniform represent and exhibit AIJMS school pride and spirit.  Uniforms shall be properly maintained and kept neat. Parents please ensure your child is neat, groomed and in compliance of the uniform policy before coming to school.  Considering the nature and conditions of living on Guam (power & water outages, etc.) please prepare in advance for such conditions. 

Mutilating (cutting off collars or sleeves, marking or writing, etc.), obscuring or adding accessories is prohibited.  Use of jackets, vests, sweatshirts, or any other non-uniform clothing is prohibited.  Use in classrooms with air-conditioning or inclement weather is at the discretion of the classroom teacher or school authority.  T-shirts worn under the uniform must be tucked in and shall not be visible below the uniform polo shirt. Sagging uniform shorts or pants are not allowed.

Refusal to wear the school uniform is considered non-compliance of school rules and is subject to disciplinary action.  Notes from home are not acceptable excuses for not being in uniform.

Upon approval of the Principal and in compliance of the conditions offered, students will be allowed to be out of uniform during certain activities or club-sponsored activities.  All students must exercise proper grooming and appropriate attire.

1. No student is allowed to wear steel-toe shoes, open-toe footwear, slipper or sandals, or shoes with heels that are  1 1/2 inches or higher;

2. Spaghetti strap, tops that reveal mid-section (torso), low cut tops, mini-skirts, extremely tight, excessively baggy (sagging) pants or hipsters, short-shorts or cut-offs are prohibited;
3. No student shall wear sunglasses indoors unless proper medical certification is presented;

4. No student shall wear a clothing with designs that display or symbolize obscenities, drugs, alcohol, tobacco, offensive decoration/graphics;

5. No student is allowed to wear unpatriotic garments or offensive display of the American flag;

6. Hats shall not be worn indoors.  Failure to comply will result in confiscation;

As lifelong learners and good practice, students are to maintain good personal grooming, good hygiene, cleanliness, and neatness of dress when attending school.  

For more information on school uniforms please contact the main office.  

MANDATORY PHYSICAL EDUCATION UNIFORMS

Students are expected to comply with the AIJMS P.E. Department Dress Code. They are given 20 schools days to comply with the P.E. uniform.

1. P.E. shirt with AIJMS logo;

2. P.E. shorts with AIJMS logo;

3. Shoes (Non-marking soles only)

	STUDENT DISCIPLINE


DAILY DISCIPLINE PROCEDURES

[BOARD POLICY 405]
Daily discipline procedures are based on the philosophy that teachers should take the first steps to resolve minor classroom problems and non-discipline misbehavior requiring corrective intervention, not punishment.

MINOR OFFENSES (Less than four offenses)
Student may be referred to a School Administrator, Guidance Counselor, or School Health Counselor for corrective intervention for these types of behaviors.  

These offenses include, but are not limited to any type of misbehavior or classroom disruption other than those addressed by major or suspension offenses.  The procedures to be followed for disruptive misbehavior that does not warrant immediate suspension are as follows:

1st, 2nd, & 3rd Offenses – Each offense is dated and teacher indicates all attempts to correct behavior (to include parent contact).  

4th Offense – Referral to Administrator with documentation of the three previous misbehaviors and Parent/ Teacher conference. Four (4) minor offenses are considered a major violation. 

Subsequent Offenses – Referral to administrator.

Generally, the four (4) offenses must occur within one-month period to warrant a referral. However, students may be referred to an Administrator after teachers have documented more than four minor offenses if a pattern of misbehavior is occurring which would otherwise not be dealt with because of the “four offense within one-month” requirement.

ACTION TAKEN BY ADMINISTRATION FOR MINOR OFFENSES:

The following options are available at Administrator discretion:

· Conference with parents/guardian and teacher.

· Referral to the Counselor for counseling/evaluation.

· Work detail during non-instructional time.

MAJOR OFFENSES

· First and Subsequent Offenses-Subject to referral to Administration.

· These offenses include, but are not limited to the following examples of prohibited conduct:

ACTION TAKEN BY ADMINISTATION FOR MAJOR OFFENSES:

Mandatory conference with students; plus the following options:

· Suspension

· Referral to the Counselor for counseling/evaluation

· Character Building Classes

· Referral for Alternative Education

· Work Detail during non-instructional hours

· Or any combination of the above options provided that any combination of the above disciplinary sanction does not exceed ten (10) days in length.
PARENT SHADOW/SUSPENSION
All parent shadowing and suspensions must be initiated by an administrator as an exercise of Administrative authority in compliance with Board Policy 405.  No suspension may last longer than ten (10) school days including the time a student is suspended for a hearing, unless decided by a Disciplinary Advisory Committee (DAC).
SPECIFIC GROUNDS FOR SUSPENSION

[BOARD POLICY 405]  An administrator may suspend a pupil when it is judged necessary for the welfare of the school or the pupil concerned.

1. Continued willful disobedience;

2. Open or persistent defiance of school authorities;

3. Habitual truancy, profanity, or vulgarity;

4. Obscene gestures or wearing of clothing with obscene words, pictures or drawings;

5. Behavior which may cause the student’s continued presence in school to be offensive to the welfare of the school;

6. Conduct which constitutes a violation of the Guam Criminal Code;

7. Conduct which endangers the health or safety of others;

8. Making threats of violence against others;

9. Possession of weapons or explosives;

10. Possession of alcohol or other intoxicating drugs;

11. Intoxication;

12. Academic dishonesty.

PARENTAL CONFERENCE FOR DISCIPLINARY ACTION

Parents shall be informed that they may be referred to Family Court or Child Protective Service for educational neglect if they fail to attend, within any school year, the number of conference requested for the reason given below:

· Minor Offenses:
4 Conferences

· Major Offenses:
3 Conferences

· Suspension:
2 Conferences

The philosophy supporting the need for such a referral is that the lack of support from parents/guardians by not attending conferences compromises the ability of the school to effectively deal with misbehavior committed by their children.

If the parent/guardian does not agree to assignment of work detail or break/lunch detention, or if the child fails to attend, the student is liable for suspension.

In addition, a student who is suspended for a third time during a school year shall be referred to his/her guidance counselor to: 

1. Conduct or initiate and coordinate an evaluation of the reason(s) for the student’s misbehavior;

2. Forward written recommendations which are based on said evaluation to the school administration regarding interventions that should be initiated to prevent the student’s misbehavior from recurring.

Students and their parents/guardians shall be held responsible for paying for damages incurred by the student who defaces or destroys government or personal property.
TABLE OF BEHAVIORAL OFFENSES AND WEIGHTED INTERVENTIONS 
Insert ODR FORM
	STUDENT SERVICES AND SUPPORT


STUDENT SERVICES

· Parent-Family-Community-(P-F-C) Outreach Program- A Federally funded program geared to assist students from the FAS and at-risk students;
· Special Education Program (SpEd)
· Language Other Than English Program – (LOTE); 
· Guidance & Counseling – Counselors for grades 6th, 7th & 8th;
· Library – Open during instructional time and lunch;
· Nurse’s Office – Open during school hours;
· Dining Hall – Breakfast and Lunch are served daily.  Application for free or reduced breakfast/lunch may be obtained from the main office. 
· Regular price: Breakfast 50 cents, Lunch $2.50 
· Reduce price: Breakfast 35 cents, Lunch 40 cents.
· Cafeteria is outsourced and offers optional food items and beverages.

ATHLETICS

AIJMS encourages all students to participate in interscholastic sports for boys and girls. The Athletic Department trains and disciplines students who are interested in Basketball, Soccer, Track & Field, Volleyball, and Cross Country.

Required for participation:

· Grade Point Average of 70%;

· Quarterly grade of 60% in every class;

· Satisfactory conduct (No U);

· Present an information form signed by a parent or guardian to participate in sports program;

· Present a physician’s certificate stating that he/she is physically fit for interscholastic athletic competition.

· Any athlete referred or suspended during various seasons may be subject to removal from participation for the remaining of the season.

Interscholastic Team participation is a privilege. It is a very competitive league designed to help prepare top athletes for high school competition. Playing time is usually determined by skill level and attitude.


FIELDTRIPS

Fieldtrips are encouraged as they provide valuable learning experiences.  Attendance on school-sponsored fieldtrips is a privilege earned by maintaining satisfactory grades and citizenship.  All fieldtrips must be educationally appropriate and follow prescribed GDOE guidelines for approval.  The school-level fieldtrip policy shall be adhered to. Parents are not allowed to pick up students at the field trip sites.

CLUBS & ORGANIZATIONS  

National Junior Honor Society (NJHS), Student Body Association (SBA), Yearbook Class, Kulu Natibu, Band Club,  AIJMS Academic Challenge Bowl Team, Future Educators of America, Micronesian Student Association,  Filipino Association, and Close-Up Club.  

All parents are highly encouraged to play an active role in their child’s educational welfare by attending AIJMS Parent/Teacher Organization (PTO). 

	AIJMS STUDENT ACCEPTABLE USE POLICY FOR TECHNOLOGY USE


Agueda Johnston Middle School offers access to technology for educational purposes. This document contains the Acceptable Use Policy for all students who use the school network and computers. Computer use is for school/educational purposes only. 

As we strive to integrate technology into your child’s education, we realize that additional responsibilities are placed upon the school, students and parents in order to protect the student and school equipment.  In order to address this issue, the following rules and regulations in regards to use of the school’s computers and network have been established. (If you wish to see the full version, please request it from our main office.)
1. Students are not allowed to chat or email from school computers, unless in special circumstances, he/she has received permission from the administrator.
2. Posting of any personal information online or meeting of anyone a student may have met online is strictly prohibited.
3. If a student receives message that is inappropriate or makes him/her feel uncomfortable, they are to inform their teacher promptly.
4. Hacking, any destructive or illegal action (harassment, threats, data corruption etc. are strictly prohibited and the proper authorities will be notified.
5. Plagiarism is not allowed.  If an internet source is used, the web address or author must be cited.  All Copyrights must be respected.  If you are unsure please ask your teacher or school authorities for more information.
6. Obscene (pornographic), sites that promote illegal activities, violence or discrimination are a violation of regulations and may result in disciplinary action.
7. Information deemed inappropriate by parents will also be considered off-limits to the student at school, as per parents written instructions.
8. Students should expect very limited privacy in regards to your personal files (similar to locker regulations).
9. Routine maintenance may lead to discovery that you have violated any of the school rules in regards to internet or computer usage and lead to disciplinary action.
10. If there is a reasonable suspicion that you have violated any of the school’s policies a search may be conducted by school personnel. 
11. Parents have the right to request to view their child’s files at any time.
12. AIJMS will cooperate fully with local or federal officials.  If in the event there is a claim that a student has violated any rules of AIJMS or GDOE using the AIJMS network or computers, written notice will be given to the student and parent.
13. AIJMS reserves the right to adjust, add or delete, at any time, sections of its internet/computer usage policy on order to address issues that may arise.
14. Please treat school equipment with respect.  If a student damages do to rough handling, downloading inappropriate files etc. he/she will be held financially responsible for its replacement.

	AIJMS STUDENT CELL PHONE USAGE DISCLOSURE STATEMENT (BP 406)


The purpose of this document is to clarify the rules and consequences governing student use of cell phones on campus.  This document does not address all items in the GDOE Standard Operating Procedures, but only highlights the important components.
A. RULES:

1. Students are authorized to have cell phones in their possession; however, usage is limited for emergency purposes only.
2. Cell phone usage is not authorized from 7:30 a.m. to 4:00 p.m. on-campus, during school days.

3. Students may use cell phones at any time to report violations of school rules, violence, or crimes on school campus, so long as it does not interfere with the academic process.

4. Students shall turn-off and secure their cell phones before entering school grounds by placing them in the pockets, backpacks, or other places on their person not visibly seen.

5. Cell phones are not to be used during any school-level crisis, drill, or disaster unless authorized by a school administrator.

6. Cell phones may not be used at any time to engage or facilitate academic dishonesty.  This means using your phone texting or messaging abilities to inform peers of the contents of tests or other tools to measure academic mastery.

7. Any complaints regarding cell phones will not be addressed by school officials.

8. Parents and students are required to sign this document in order to carry a cell phone on-campus.

B. CONSEQUENCES FOR VIOLATORS:

Students who bring cell phones to school are expected to follow the rules stipulated above and in the GDOE Standard Operating Procedures.  The schedule below is progressive and is designed to ensure compliance.

Consequences for Violations of Board Policy 406 are as follows:

1. 1st Violation: Will result in confiscation of the cell phone until the end of the school day and returned to the student at the end of the school day.  Personnel who confiscate the cell phone will document and submit the following information to the SSO with the confiscated cell phone:
a. Owner of the cell phone;

b. Location of confiscation;

c. Date;

d. Time.

2. 2nd Violation: Will result in the confiscation of the cell phone to the SSO and a mandatory Conference will be held with the student, parent, and the SSO Administrator on the appropriate use of such communication device on-campus.

3. 3rd Violation: Grounds for cell phone confiscation to the SSO in accordance with Board Policy 405; Student is charged with continued willful disobedience, is suspended, and will be restricted from cell phone possession for the reminder of the school year. 

	AIJMS STUDENT/PARENT HANDBOOK ACKNOWLEDGEMENT 


AIJMS Student/Parent Planner Review and Acknowledgement:

The AIJMS school community recognizes the importance of the Student/Parent Handbook. By informing our parents of the Board Policies and School Rules, we are encouraging parental involvement in the daily educational process of their child(ren).  With this understanding, each student will be expected to keep an AIJMS Handbook.

_______ I have read the handbook with my child and understand the school policies, requirements and expectations.

AIJMS Acceptable Use Policy for Technology Use Review and Acknowledgement:
I agree to the following: 

· I have fully read and understand the school Acceptable Use Policy

· To use school computers and the GDOE network responsibly and ethically and only for purposes stated in the policy 

· To access my computer login account or computer files only

· To use the internet (browsing and e-mail) for appropriate purposes stated in this policy. 

· To follow all copyright rules. 

· To follow all directives specified in the policy.
_______ I have read the Acceptable Use Policy for Technology Use with my child and understand the school policies, requirements and expectations.

AIJMS Student Cell Phone Usage Disclosure Statement Review and Acknowledgement:

______ I understand the rules stated in the Student Cell Phone Usage Disclosure Statement and agree to follow them.  A copy of the GDOE Standard Operating Procedures is posted in the Main Office bulletin Board.
AIJMS Photo Release Consent:

In order to promote student achievement and awareness in the community, my child’s picture may be used on the AIJMS website (www.aijms.net) or other official publications, unless I indicate below.  I give AIJMS the perpetual, royalty-free right to use photos of my child.  If at any point, I wish a particular photo to be removed, I reserve the right to notify the school in writing in order to have it removed.
_____ I do not wish for my child’s picture to appear on the website or any other publication.
_________________________                   _________________________

               Student Signature /Date


 
  Parent/Guardian Signature /Date












































































































� EMBED Word.Picture.8 ���





Guam Public School System


School Calendar


2011 – 2012 School Year





192 Dero Road, Ordot Guam


P.O. HA Hagatna, Guam 96910


Telephone #: 472-6785/6947


Hours of Operation: 7:30 a.m. -4:00 p.m.

















ALL 


VISITORS MUST 


SIGN-IN
















































































































































































_1372917892.doc
[image: image1.png]






